EXPLORE KNOWLEDGE ACADEMY OF PUBLIC SPEAKING
PRE-ARRANGED ABSENCE REQUEST

THIS APPLICATION MUST BE SUBMITTED TO THE FRONT OFFICE AT LEAST 1 WEEK PRIOR TO THE REQUESTED ABSENCE

NOTICE: **1 EKAPS SCHOOL DAY= 1.3 DAYS**

e Pre-arranged absences WILL NOT be approved immediately preceding or following any scheduled EKAPS
break.

e Pre-arranged absences WILL NOT be approved during scheduled assessments, including state testing windows
and schoolwide exam periods.

e EKAPS allows up to four (4) pre-arranged absences per school year. Requests that exceed the student’s
limitation of absences WILL NOT be approved.

e All absences—approved or unapproved—count toward the student’s total absences for the school year.

e |tis the Parent/Legal Guardian or student’s responsibility to check Google Classroom for make-up work and
submit assignments by each teacher’s deadline.

e Any arranged absence for which make-up work is not completed and submitted as required will be considered
unapproved.

Nevada State Law allows parents/guardians to arrange absences in advance; however, approval is not
guaranteed and is subject to EKAPS policy and academic considerations.

Student’s Name(s): Grade(s):

Date(s) Requested:

Reason for pre-arranged absence(s):

Parent/Guardian Print:

Parent/Guardian Signature: Date:
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OFFICE PERSONNEL ONLY

Administrator Signature: Date Received:
Dates Approved:
Parent Notified: Date: Office Personnel Initials:

Teacher(s) Notified: Date: Office Personnel Initials:




